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HABITAT FOR HUMANITY VANCOUVER ISLAND NORTH - EXECUTIVE DIRECTOR OPPORTUNITY BRIEF

ROLE OVERVIEW
Habitat for Humanity Vancouver Island North (HFHVIN) is currently accepting applications
for an experienced Executive Director with strong leadership, strategy, and community
engagement skills. The Executive Director works from the Comox Valley or Campbell River,
BC. This is an opportunity to lead a strong and growing Habitat for Humanity Affiliate that is
highly valued and respected in the region. As part of a national and global organization, the
ED has access to resources, professional development, and support from other affiliates and
Habitat for Humanity Canada.
This role contributes to the Affiliate’s long-term vision and provides overall leadership
to advance the organization’s strategic and operational direction, workplace culture,
and stakeholder relationships. The Executive Director is responsible for the day-to-day
operations of HFHVIN, managing employees, volunteers, residential home construction,
placement of families in new homes, administration of a residential mortgage portfolio, and
ReStore operations. As a high-profile community leader, the Executive Director advocates
to stakeholders, governments, donors, and the media to advance the organization’s vision,
mission, and strategic priorities. The Executive Director is responsible for developing external
partnerships and fundraising opportunities, pursuing external funding, gifts in kind, and land
acquisition opportunities, overseeing building projects, and implementing strategic initiatives
as directed by the Board. The Executive Director’s leadership strengthens and implements the
strategic growth of the organization to reach the goal of serving 12 families per year by 2024.
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ORGANIZATIONAL PROFILE
Founded in 2004, HFHVIN is based out of the Comox Valley, serving Northern Vancouver
Island from Bowser to Port Hardy.
HFHVIN operates two ReStores, one in Campbell River and one in Courtenay, which help fund
the construction of new homes. New and previously used building materials, home furnishings
and appliances are donated by local businesses and private donors. Profits from the ReStores
cover operating costs, so 100% of donations go directly to the programs.
In 2017, HFHVIN launched Invest in Yourself, a free financial planning course. This program
is based on Habitat’s homeowner education program, but expanded to benefit the whole
community.
With the help of volunteers and generous donors, HFHVIN builds decent and affordable
homes that provide a solid foundation for local families to build better, healthier lives. Habitat
homeowners volunteer up to 500 hours and pay an affordable mortgage geared to the
Family’s income to buy their home without the need for a downpayment. The affordable
mortgage payments go into a revolving fund that allows Habitat for Humanity to build more
homes and provide more people with affordable homeownership opportunities.

MISSION (PURPOSE)

VISION (SUCCESS)

We bring communities together to help
families build strength, stability and selfreliance through affordable homeownership.

A world where everyone has a safe and
decent place to live.
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VALUES
• Housing for all: Access to safe, decent, and affordable housing is a basic human right
that should be available to everyone.
• Human dignity: We believe in the worth and dignity of every human being. We
respect the people we serve and those who help us in this effort. People are our
greatest resource.
• Partnership: We can best achieve our mission through meaningful and mutually
beneficial relationships with others.
• Diversity and inclusiveness: We are committed to creating and maintaining an
environment that is inclusive of all and respects diverse traditions, heritages, and
experiences.
• Volunteerism: Achieving everything we set out to do is reliant on the positive spirit
and contributions of volunteers.

WHY WORK FOR HABITAT FOR HUMANITY?
Habitat for Humanity is one of the strongest brands in Canada and internationally and there
is widely accepted value in the mission of the organization. Habitat for Humanity has been
honored to have two of the world’s most respected community volunteers, former President
Jimmy Carter and former first lady Rosalynn Carter, as dedicated and hardworking Habitat
volunteers for more than 35 years.
There are 50 active Habitat affiliates across Canada, and Habitat for Humanity Canada hosts
an annual national conference to bring together staff, leadership, and board members, as well
as an annual Leadership Convention for Executive Directors, CEOs,and Board Chairs. This
provides a leadership opportunity for learning, networking, and working together to tackle
strategic issues facing Canada.
The Executive Director will have the opportunity to expand, build, grow, and make a
remarkable difference for Habitat for Humanity Vancouver Island North, and potentially to
contribute to the national brand, Habitat Canada.
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POSITION RESPONSIBILITIES
HFHVIN’s business is challenging, encompassing many operational aspects of a charity,
a profit-based retail sales outlet, a family services provider involving residential mortgage
administration, and a construction company. This is a key position within the organization,
requiring a wide range of skills and abilities to fulfill advocacy, fundraising, strategic, and
operational goals.
Reporting to the Board of Directors, the Executive Director is accountable for the following:
• Overall strategic leadership and day-to-day operational management of all aspects
of the organization.
• Cultivating and maintaining effective partnerships with stakeholders, governments,
donors, media, corporations, and non-profit organizations.
• Advancing a positive workplace culture that is consistent with the organization’s
vision, mission, and values.
• Leading fundraising plans to realize the organization’s strategic and operational
goals.
• Building community and strategic partnerships and acting as the organization’s
principal spokesperson and community ambassador, in order to advance its vision,
mission, and mandate.
• Building and maintaining a professional and collaborative relationship with the
volunteer Board of Directors.
Please review the Job Description for the full list of duties and responsibilities.

“

Habitat has successfully removed the
stigma of charity by substituting it with a
sense of partnership.
– Jimmy Carter

”
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OPPORTUNITIES AND CHALLENGES
The Board has identified a few of the key challenges and opportunities for the new Executive
Director:
• Working with the Board to continue implementing the 2021-2024 Strategic Plan.
• Navigate and align a long-term vision of growth for the Affiliate, including building
strategic partnerships, bringing an innovative lens to the types of homes being
constructed, and bringing Habitat into new communities.
• Leading internal growth to optimally situate the Affiliate for continued expansion and
achievement, including building 12 homes per year by 2024.

REPORTING RELATIONSHIP
Reports to: Board of Directors
Direct Reports: The ED currently has 6 direct reports – the Director of Retail Operations, the
Director of Communications and Fundraising, the Director of Family Services, the Director of
Construction, the Financial Controller, and the Executive Assistant / Bookkeeper.
The ED also provides oversight to the other 9 staff as well as a large number of dedicated
ReStore and Build volunteers.
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CANDIDATE PROFILE
The ideal candidate is a visionary and confident leader with an entrepreneurial drive who
understands how to grow an organization and manage change. They are an adaptable
and resilient leader with a passion for mission-driven work in their community. They
have exceptional people and business leadership skills and are able to lead, support, and
collaborate with staff and volunteers while advancing the aims of the organization. The
Executive Director is able to effectively build and maintain relationships with a diverse group
of external stakeholders and other corporations and non-profit organizations to ensure
community needs are met.
The ideal candidate will have experience and familiarity with non-profit organizations, as
well as familiarity with social enterprise retail stores, and/or construction companies. To
support the purchase and sale of land for future development and purchase and sale of
HFHVIN homes with Partner Families, the ideal candidate will have familiarity with real estate
transactions and the administration of a residential mortgage portfolio. They must have
a strong interest in engaging and building relationships/partnerships with the community,
stakeholders, and other organizations. Knowledge of and connection to the local communities
is an asset.

PERSONAL CHARACTERISTICS
•

Professional, personable, and
approachable.

•

Enterpreneurial self-starter who is
strategic and results-oriented.

•

Emotionally intelligent, compassionate,
and people-oriented.

•

Politically savvy and astute.

•

Inspiring, empowering, and flexible
leadership style.

•

Able to identify and manage diverse
interests while meeting the needs of
the organization.

•

Strong relationship building and
communications skills.

•

Patient and active listener.

•

Compelling and interactive style of
fundraising.

•

Transparent and collaborative.

•

•

Flexible and able to adapt to different
people and situations.

Innovative and bold in their approach
to navigating growth.

•

•

Diplomatic, trustworthy, and leads by
example.

Creative and able to appreciate
creativity in others.

•

•

Mission-driven and embraces a spirit
of community development.

Interested in continuous growth and
development.

HABITAT FOR HUMANITY VANCOUVER ISLAND NORTH - EXECUTIVE DIRECTOR OPPORTUNITY BRIEF

P. 7

QUALIFICATIONS
EDUCATION, KNOWLEDGE, AND EXPERIENCE
• A Bachelor’s degree or designation in a relevant discipline (e.g., business, community
development, accounting).
• At least 7 to 10 years of management and leadership experience, preferably in a nonprofit.
• Knowledge of affordable housing principles, residential home construction, planning
processes, financing strategies, real estate transactions, project management, local
development constraints, and retail store management.
• Professional experience in business, budget management, and fundraising
campaigns.
• Experience implementing strategic initiatives with clear, prescribed outcomes.
• Experience working with partner families on social and financial development in a
highly confidential environment.
• Experience working with a Board of Directors.
SKILLS AND COMPETENCIES
• Strong change management skills and ability to help grow an organization.
• Strong people management skills and experience with all aspects of Human
Resource management, including the recruitment, orientation, and recognition of
employees and a volunteer workforce.
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QUALIFICATIONS (CONTINUED)
SKILLS AND COMPETENCIES (CONTINUED)
• Strong relationship building skills and experience working collaboratively and
effectively with community stakeholders, government agencies, corporate sponsors,
and community organizations.
• Strong fundraising skills.
• Strong financial management skills.
• Ability to work collaboratively and effectively with a Board of Directors and
committees.
• Excellent verbal and written communication skills.
• Proficient with standard office software and technology (Microsoft Office suite, Google
Drive, and web-based data management programs).
OTHER REQUIREMENTS
• Must possess a valid Class 5 Driver’s Licence and a vehicle insured for work purposes,
as travel to other locations within the service region is required.
• Must consent to a Criminal Record Check as required.
• Must be legally entitled to work in Canada.
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LOCATION PROFILE
The Executive Director position is based in the Comox Valley and Campbell River area of
Vancouver Island.
The Comox Valley is located on central Vancouver island. Close to the mountains, fresh &
salt water and beautiful nature trails and hikes, the outdoor activities are endless. Mount
Washington is a year-round recreation destination for activities including hiking, mountain
biking, as well as alpine and cross-country skiing, and Cumberland is the unofficial epicentre
of mountain biking on Vancouver Island. The Comox Valley is one of the largest regions on the
island, boasting a diverse economic base and an extraordinary quality of life. The region has a
bustling business & restaurant sector with many of the locations locally owned and run.
Geographically, Campbell River is at the heart of the “North Central Island” and surrounded
by 5 Provincial Parks, (Strathcona, Miracle Beach, Morton Lake, Loveland Bay and Elk Falls),
but exploring a little farther afield, our region offers visitors an opportunity to explore some of
Vancouver Island’s best-kept secrets. Paddle the Sayward Canoe Route, discover Gold River’s
Upana Caves, fish the west coast near Tahsis and Zeballos, or island hop in the Discovery
Islands for a truly memorable experience.
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HOW TO APPLY
This search is conducted by Realize Strategies. To apply, please submit your cover letter and
resume in one PDF document to realizestrategies.ca/opportunities/hfhvin-executive-director.
For more information about this position, including a full role description, please visit
realizestrategies.ca/opportunities or contact Alison Marshall or Gillian Harper at
604.718.8292.
Applications should be submitted by November 7th, 2021; however, early applications are
recommended as we will be interviewing candidates on a rolling basis. All applications will be
kept in strict confidence.
Habitat for Humanity Vancouver Island North strives for meaningful employment from all
communities and for its team to reflect the diversity of the communities it serves. First Nations,
people of colour, and people across spectrums of gender, sexuality, age, and abilities are
encouraged to apply.
Habitat for Humanity Vancouver Island North
thanks all applicants for their interest in this position

ABOUT REALIZE STRATEGIES
Realize Strategies is a leader in executive search services for purpose-driven organizations.
With over 12 years of experience in securing high performing talent for mature, early
stage and growing organizations. Since our founding in 1998, our services have grown to
include executive talent acquisition, leadership alignment and development, organizational
development, and business model innovation. Our team of in-house consultants have deep
experience in their respective fields and are dedicated to the long-term success of our clients.
Realize Strategies is a Certified B Corporation and 5-time consecutive winner of the B
Corporation Best of the World award for our overall impact in the communities we serve.
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